SOY TE HA GIANG
TRUNG TAM Y TE HUYEN PONG VAN

HUONG DAN SU DUNG PHAN MEM VNPT IOFFICE
Budc 1: Truy cap phan mém tai dia chi: https://ttytdongvan.vnptioffice.vn
Budc 2: Dién thong tin “Tai khoan” “Mat khau” dang nhap

7= TRUNGTAMY TE HUYEN DONG VAN

mavanquang 1

Vnpt@123 &

Ghi nhd dang nhap =) Dang nhap

Tén ding nhap: Ho va tén day du, viét thuong, khong dau, viét lién

Vi du: Ho va tén Ma Van Quang tén dang nhap sé 1a “mavanquang”
Mat khau mic dinh: Vnpt@123  Lueu y: chit “V” viét hoa

Budc 3: Bang nhap thanh tai muc “Hé théng” chon “Thong tin ca nhan”

Of Hé thdng

» Théngtincanhin

Budc 4: Chon muc “Thay dbi thong tin”

Thong tin ca nhan

Chi tiét
Ngay sinh: 20/02/1991
x Noi sinh: B#c Quang - Ha Giang

Gioi tinh: Nam

Ma Van Quang

Trung tam Y Té Huyén Déng Van Qué quan: Béc Quang - Ha Giang
Chirc vu Trwéng phong CNTT Pia chi: Dong Van - Ha Giang
Ngay véao nganh 25/01/2016 Tén gido: Khong

Trinh dé Ky sur Dan téc: Tay

= Thay d6i thong tin

S6 CMND: 073324213


https://ttytdongvan.vnptioffice.vn/

Chi tiét

Ho va tén Qué quan Trinh d6
Ma Van Quang Bac Quang - Ha Giang Ky swr x
Tén Dia chi Doanvién  Dang vién
Quéng Dbng Van - Ha Giang Ngay vio Bang
Chirc vu Tén gido ]
Tredng phong CNTT v Khong Pién thoai
Ngay vao nganh Dan téc A
=) 5/01/2016 Tay 5
B | 25/01/2016 ay Di dong
Ngay sinh $6 CMND I O | 0917932292 |
£ | 20/02/1991 073324213 Email
Noi sinh Ngay cap &  ahquangit@gmail.com
Béc Quang - Ha Giang £ | 06/03/2010
Gidi tinh Noi cép
Nam v Ha Giang

* Luu y: Nhap nhiing théng tin can thiét nhu : S6 dién thoai (S6 di déng
Vinaphone) va ngay thang nam sinh.

GU1 VA NHAN VAN BAN NOI BO
- Nhén vin bin dén:

Budc 1: Xir Iy van ban dén: Tai muc “Vin ban ndi bo” chon “Vin ban noi bo da nhan”

B Vin ban ndibd

Tao nhém nhan van ban ndi b

Budc 2: Xem va xt Iy van ban

# Trangcha ilpdd & Liénhé & Canha

Chio mifng @&n vdi cdng Hé théng ¢

V&n ban ndi bé da nhan B Vanbanndibd - Vin ban ni bd 3 nhar
Hiénthi 10 v | dong Tim
Stt  # Trich yéu S6 ky hiéu Ngay nhan Tinhtrang QTXL Xéa
1 Yr  KH td chirc hoc tap cac nghi quyét Héi nghi TW 7 s6 08 KH - 100072018 || ekl i
cB 2
2 Yr  KH tap hudn sir dung phan mém VNP s6143KH- 09072018 || chaad E
YT

Hién thi tir 1 dén 2 cGa 2 dong — n o

Cép do: ¥ Thudng # Trung binh % Khan

W Xoa



1: Click d& xem chi tiét vin ban dén
2: Trang thai van ban da xem va dugc xu ly

- Guwi van badn di:

Budc 1: Tali muc “Van ban noi bo” chon “Gui van ban noi bo”

B Vin ban ndi bd

Budc 2: Dién day du thdng tin tai c&c muc & hinh bén dudi

Trich yéu (*)
V
File van ban () % Chon van em
$6 ky hiéu () Co quan ban hanh
3 Trung tam Y Té Huyén Bong Van
Noi nhan van ban Noi Iteu ban chinh
Trung tam Y Té Huyén Bong Van
Van ban lién quan  Chon van ban lién quan
Linh virc van ban Loai van ban
Linh vire Chinh Quyén v/ BiénBan
$6 ban phat hanh Cap do
Thudng v

Ngwoi ky van ban

e s

1: Bién trich yéu cia vin ban

2: Chon van ban dinh kém

3: Panh s6 ky hiéu

4: Chuyén phat hanh: Lam tuan tu cac budc nhu hinh bén duéi

Danh sach ngudi nhan

=
Iv GI¥i tin nhan dén ngwoi nhénl ¢ Tao nhém m
Gt theo nhom Giri ngoai don vi

8 Danh sdch cdn b
* 8 Trung tdm Y Té Huyén Dong Van
BAN GIAM DGC
PHONG HANH CHINH TONG HOP
PHONG TRUYEN THONG GIAO DUC SUC KHOE

’ KHOA VE SENH AN TOAN THUC PHAM Y TE CONG CONG
’ Y, &Na TR OE SINH SAN
*| ¥ KHOA DUOQC XET NGHIEM|

KHOA KIEM SOAT DICH BENH HIV AIDS
TRAM Y TE XA LONG €U

TRAM Y TE XA LONG TAO

TRAM Y TE XA SANG TUNG

TRAM Y TE THI TRAN DONG VAN .

Y Kién xtr Iy



GU1 NHAN THONG TIN - PIEU HANH
- Nh@n Théng tin - Piéu hanh:
Buéc 1: Tai muc “Thong tin - diéu hanh” chon “Danh sach di nhan”

(£ Théng tin - ditu hanh

» Danhsach danhan

» Gifi Thdng tin- DiBu hanh

Budc 2: Danh sach thong tin - diéu hanh hién 1én ==> Chon théng tin can xem dé
xem ndi dung.

Thong tin diéu hanh da nhan

Stt  Ngudi g Tiéu dé

1 Hoang Thi La

Hién thi tir 1 dén 10 cda 1 dong

ESIEET

* Mé tép dinh kém (néu co)

Théng tin chi tiét

Hoang Thi La - Trung tam Y Té Huyén Dong Vin

e Van ban test




- Gi#i Théng tin — Piéu hanh:
Budc 1: Tai muc “Thong tin - diéu hanh” chon “Giri Thong tin - Biéu hanh”

(£ Théngtin - didu hanh

» Taonhém nh3n lién théng

Budc 2: Dién day du thdng tin bat budc (*) dé giri thong tin.

Guri théng tin - Diéu hanh @ Théng tin-Biduhanh - Giithéng tin - Didu hanh

Théng tin chinh (*) La théng tin bt bube

hon t4p tin dinh kém

Tieu dé () Tép tin dinh kem }Ch

Loai (*) Van ban lién quan % Chon véin bin lién quan
Trao ddithong tin - 2

Ni dung

i
i

AThwong B | U 2 83 E 6 @

_I

1. Nhap tiéu dé

2. Chon loai thong tin gui
3. Nhap noi dung diéu hanh
4. Nhap dinh kém (néu cd)
5. Chon nguoi nhan:

| v Gui tin nhan dén ngwoi nhang 1 I @ Goi l o Ta0 nhom m

Chon can bg guwi zsfri theo nhém

Trong donvi(*) @ Trudng don vi Chon tat ca can b Ngoai don vi ()

]| Danh sach can bd a ["] Danh sach can bd

[_] Trung tdm Y T& Huyén Pdng Van

* [ Trung tdm Y Té& Huyén Ddng Van
» [ BAN GIAM BOC
» [] PHONG HANH CHINH TONG HOP
* [ PHONG TRUYEN THONG GIAO DUC SUC KHC
» [] KHOA VE SINH AN TOAN THUC PHAM Y TE C
» [ KHOA CHAM SOC SUUC KHOE SINH SAN
» [ KHOA DUQC XET NGHIEM
» [ KHOA KIEM SOAT DICH BENH HIV AIDS
~ [0 TRAM Y TE XA LONG CU

] Nguyén Duy Béng
] Hoang Thi Nh3

W LaThimyLinh | 3
| Mua Mi L

1 D3na Oudc Viét




